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1. 3AT’AJIBHI TIOJIOKEHHSA

1.1 KomyHnanbHa ycranoBa «TpynoBuii apxiB M. CiBEpCbKOIOHEIbKay (Iai
— TpynoBwuit apxiB M. CiBepChKOIOHELbKAa) — apXiBHa YCTaHOBA, SKa 3/IIHCHIOE
LEHTPa/lI30BaHE TUMYacoBe 30€piraHHs NOKYMEHTIB, HarpOMa/DKEHHX Y MpOLeci
JOKYMEHTYBaHHS CIIYy>KOOBHX, TPyAOBHX a00 IHIIMX NMPaBOBIJHOCHH IOPHIAHYHHUX
1 ¢i3uuyHuX oci6 Ha TepurTopii CeBepOJOHENBKOI MICBKOI TEPUTOPIaIbHOT
rpomagu CiBepcpkoJoHEeNbKOro paiony Jlyrancekoi o6macTi, Ta 1HOIHX
apXiBHUX JOKYMEHTIB, IO HE HajexaTth 40 HamioHanbHOro apxiBHoro ¢oHmay
YKkpaiHu.

ApXiBHI JOKyMEHTH NepeJaloThCs 10 TpyAOBOro apxiBy
M. CiBepChbKOJIOHELbKA Y pa3l MPUMUHEHHS NiSIBHOCTI IOPUIAUYHUX 0Ci0 1 Pi3uuHMX
OCIO-IANPHEMIIIB, @ TAKOX Y BHIIAJIKaX, BA3HAYEHHX 3aKOHOJaBCTBOM.

1.2 3acHoBHMKOM KoMyHalIbHO1 ycTaHOBH « TpyaoBHi apXiB
M. CiBepcekooHenbka» € CeBEpoIOHEIbKA MiChKa pajia.

TpynoBuii apxiB cTBOpeHO pinieHHsM 48-0i cecii CeBepOIOHEBKOI MiCHKOT
pagu moctoro ckiukaHHsA Bif 25.10.2012 Ne 2154 «IIpo crBopenHss KomyHanbHOL
ycTaHoBH «TpynoBuii apxiB M. CeBEpOAOHENbKA» NUISIXOM BHBEIEHHS B CAMOCTIHHY
OMMHHUII0 13 CTPYKTypu apxiBHOrO Biaainy CeBEpOAOHENBKOI MICBKOI paau
CTPYKTYPHOTO Nijipo3ainy — TpynoBui apxiB, skuil OyB CTBOPEHHH pileHHSIM 48-1
cecii CeBepoIOHETIFKOI MICHKOT paJii YeTBEPTOro CKIMKaHHsA Bix 29.04.2005
Ne 2026.

Tpyznosuii apxiB M. CeBepoIOHEIbKA IIepeiiMenoBano y Tpy10BHi apXiB
M.  CiBepCbKOAOHEIbKAa  BIANOBIZHO [0  PO3NOPAKEHHS  HadyaJbHHUKA
CiBepCbKOOHENBKOI MIChKOI BiHCHKOBOiI amMiHicTpanii  CiBepChbKOAOHEIBKOTO
paiiony JIyrancekoi obnacti Big AL WMX 2025 poxy Ne 41938 BA

1.3 TpynoBuii apXiB € KOMYHAJIBHOK YCTAaHOBOI, sKa (iHAHCYEThCS 3a
PaxyHOK KOIIITIB MICLIEBOTO OIODKETY.

1.4 TpynoBuii apxiB € IOPUAMYHOI O0CO0O0I0, Ma€e CaMOCTIHHHMH OayaHc,
peecTpaniiiHi paxyHKH B opraHax Jlep»KaBHOro Ka3Ha4eicTBa Ta B yCTaHOBaX OaHKIB,
neyaTky i3 300paKeHHAM JlepxcaBHoro repOy YkpaiHu, CBOIM HaliMEHYBaHHSIM Ta
i1eHTHIKAIIHHAM KOJOM, ITAaMITH 1 OJIaHKH.

1.5 Bnacaukom TpynoBoro apxiBy € CeBeponoHelbka MiChbKa TCpPlTOplaJ"ILHa
rpomana CiBepcekofoHEeNbKOro padoHy Jlyrancekoi o0macti (Hamami —
CeBeponoHenbKka MiCbKa TEpUTOpiaibHa rpoMaza) B 0cobi CeBEpOOHENBKOI MiCHKOT
paau.

BumuyM opraHoM ynpaBiiHHA Ta TOJIOBHHM pO3NOPAIHHKOM OODKETHHX
komTiB Bix iMeHI CeBEPOAOHEUBKOI MICBKOI TEPUTOPIAJIbHOI TpOMagud €
CiBepchKo/IOHEIbKA MiChKa BilichbkoBa aaMmiHicTpallis CiBepChKOIOHEIBKOTO paiioHy
Jlyrancekoi o0s1acTi.

Opran, yNOBHOBaXCHHHM YNPABIATH KOMYHaJIbHHM MaWHOM — Doup
KOMyHaJpHOro MaiHa CiBEpCHKOJIOHEIBKOI MIChKOi BIHCHKOBOI aJMiHiCTparii
CiBepcbkoOHELBKOTO paiony JIyraHcekoi o0acTi.




1.6 TpynoBuit apxiB MiA3BITHHH 1 MIJAKOHTPOIbHWHM JlepXaBHOMY apXiBYy
Jlyrancekoi obusacti (mami — JlepxkapxiB), apxiBHOMy Bimaury CiBepChbKOJOHEUBKOI
MICBKOI BilCEKOBOI anmiHicTpanii CiBepcbKoJOHENBbKOro paioHy Jlyrancekoi
obuacTi (mani — apXiBHUM BLILT).

1.7 TpynoBuii apxiB M. CiBEpChKOZOHENbKAa y CBOIH ALUIBHOCTI KEPYETHCS
Konctutymiero Ykpainu, 3akoHamu Ykpainu «I[Ipo Hamionansxuii apxiBHuH QoHI Ta
apxiBHi ycraHoBW», «IIpo poctrym no my6niunoi i1HQopmamii», «IIpo 3axmcT
NepCcOHANbHUX NaHux», «IIpo oxopoHy mpaui», bro/pkeTHHM KoaekcoM YKpaiHH,
IHINMMH 3aKOHaMH YKpaiHu, aktamu IIpesunenrta Yxpainu, Kabimery MinicTpis
YkpaiHu, IHIDUMH HOPMATHBHO-TIPABOBHMH aKTaMH, pimeHHAMH CeBEpOIOHENBbKO1
MICBKOI pagd Ta ii BHKOHABYMX OpraHiB, PpO3NOPSAIYHMMH AaKTaMH KepiBHHKa
BikicekoBo-1BiIIBHOI aaMiHicTpanii Micta CeBepoaoHenpk Jlyrancekoi obnacri,
PO3MOPSAAYAMH aKTaMH KepiBHHKAa CeBEPOJOHEIBKOI MICHKOI BIHCHKOBO-IMBLIBHOT
anminicTpaiii CeBepojoHernpkoro padoHy Jlyrancekoi o06macTi, pO3MOPAAYHMH
akTaMd HadadbHUKa CeBEPONOHENBKOI MICHKOI  BIMCBKOBOI  aaMIHICTpaii
CeBeponmoHenbkoro paioHy Jlyrancekoi o0sacTi, pO3NOPSIYMMH  aKTaMH
HayaJbHUKA CiBepChKOIOHEUBKO1 MICBKOI BIHCBKOBOI aZMiHICTpaLii
CiBepcrkonoHebKOro paiony Jlyrancekoi o6macti Ta mum [lonoxeHHsIM.

3 nuTaHb OpraHizailii Ta METOJMKHU BEJICHHs apXiBHOI cnpaBu TpynoBuii apxis
M. CiBepChKOIOHEIbKa KEPYEThCS HOPMAaTHBHO-TIPAaBOBUMH aKTaMH, 3aTBEP/DKEHUMH
MinicTepcTBOM ocTHIii YKpaiHH, IpaBUIaMH, IOJOXEHHAMH, IHCTPYKIIISIMH,
METOAHYHHMH peKoMeHJalismMu JlepxaBHOi apxiBHOi ciayx6um VYkpainu (mam -
YkpaepxapxiB), [lep>xapxiBoMm.

1.8 TpynoBuii apxiB M. CiBepCbKOJOHEIbKa € HEMPHOYTKOBOKO
OpraHi3aui€ro, aKii 3a00pOHAETHCS PO3NOALT OTPUMAHKUX A0X0AiB (mpuOyTKiB) abo ix
YaCTUHU CEpe]l 3aCHOBHHMKIB, WIEHIB YCTaHOBH, IMpPAI[IBHUKIB (KpIM OIUIaTH iXHBOI
mpaili, HapaXyBaHHS €JIMHOTO COINIAJIBHOTO BHECKY), WICHIB OPraHiB yNpaBJIiHHA Ta
IHIIUX TIOB’SA3aHUX 3 HUMH 0C10.

Hoxomu  (npuOyrtku) TpymoBoro  apxiBy M. CiBepcbKOAOHELbKa
BUKOPHCTOBYIOTBCS BHKIIOYHO i (IHAHCYBaHHA BHMJATKIB Ha YTPHUMaHHA
yCTaHOBH, peainizamii MeTH (LUIeH, 3aBJaHb) Ta HANpPAMIB JiSUIBHOCTI, BH3HAYEHHX
YCTaHOBYHMM JIOKYMEHTOM. .

1.9 TIloBue HaiimeHnyBanHs yctaHoBu: KOMYHAJIbBHA VYCTAHOBA
«TPYJIOBUM APXIB M. CIBEPCBKOJIOHEIIbKA»;

1.10 Ckxopouene HaiimMenyBaHHs ycTaHoBH: KY «TPYJOBHUM APXIB
M. CIBEPCBKOIOHEILIbKA»;

1.11 Micue3naxomkenns: 93404, Jlyranceka obsacts, CiBepCbKOAOHEIBKHIMA
paiion, micto CiBepchbkoAOHEUbK, OynpBap He3anexHocti Ykpainu, OyauHok 32A.

1.12 Buam nismbHocTi TpynoBoro apxiBy M. CiBepcbkonoHneinska 3a KBE/I-
91.01 — ¢pynkiioHyBaHHS 616J110TEK Ta apXiBiB.

2 3ABJIAHHSA TPYZAOBOI'O APXIBY

2.1  OcHoBHMMH 3aBaHHAMH TpynoBoro apxiBy M. CiBEpCbKOIOHEIbKA €:




- 3a0e3NeYeHHs I1EHTPali30BaHOIO THMYacOBOro 30epiraHHs apXiBHHX
JIOKYMEHTIB, BEIEHHS 1X 00JIIKy Ta BAKOPUCTaHHSA BiZIOMOCTEM, 10 B HUX MICTATHCS;

- JI0Jep>KaHHs 3aKOHOJaBCTBa Npo HauioHansHui apxiBHHH QOHI Ta apXiBHI
YCTaHOBH.

2.2 Tpynosui apxiB M. CiBepCbKOJJOHE[bKA BITOBIHO JI0 MOKJIAJEHHX Ha
HBOTO 3aB/IaHb:

- 3J1HCHIOE MPUHMAaHHA JOKYMEHTIB 3 0COO0BOTO CKJIJy B YIIOPSIKOBAHOMY
CTaHl 3a OINMCAaMH CIIpaB, CXBAJICHHUMH (NOTODKEHHMMH) JlepKapXiBoM, apXiBHHM
BIJILJIOM;

- 3MIMCHIOE TNIPHHMaHHsA BHOOPYOI JOKYMEHTalii THMYacOBOIO CTPOKY
30epiraHHs BIAMOBIAHO J0 3aKOHO/IaBCTBa;

- 3JIMCHIOE MPUHMAHHA JOKYMEHTIB THM4acoBoro 36epiranus (1o 10 pokis),
y TOMY YHCII PETicTpiB OyXrantepchbkoro 00Ky, (piHAHCOBOI 3BITHOCTI Ta IHIIMX
JOKYMEHTIB, TOB’S3aHMX 3 OOYMCIEHHAM 1 CIUIATOI0 MOJATKiB, 300piB, CTPOKH
30epiraHHs SKMX HA MOMEHT JIIKBiallii He 3aKiHYHIINCH;

- Beje OONMIK IOpUAMYHHX OCi0, MmO mnepeOyBalOTh HAa CTamil JiKBimaiii
(baHKpyTCTBA) NPOTAIOM JIKBIJAIIHHOI NpOLEAYypH, 3 METOK KOHTPOJIK 3a
BIIOPS/IKYBaHHM, 320€3M€4EeHHAM 30€pexeHOCTi apXiBHUX JAOKYMEHTIB 10 mepeaayi
ix Ha 30epiranns 10 TpynoBoro apxiBy M. CiBepCHKOIOHEIBKA,;

- 3IIHCHIOE MOHITOPUHT 30€peXEHHsS Ta BIOPAAKYBAHHS JOKYMEHTIB 3
0Cc000BOr0 CKJIaay B YCTAaHOBaX, Ha MiJANPHEMCTBAX, B OpraHi3allifix HE3aJeXHO BiJ
¢opMu BIIaCHOCTI;

- 3abe3nedye BiOBIHO 10 YMOB, BU3HAYEHUX Y KPJIEPXKaPXiBOM, THMYACOBE
30epiranHs apXiBHMX JOKYMEHTIB JIIKBIIOBaHHX IOPHINUYHHUX 0Ci0, (i3uuHHX 0Cil -
MIANPUEMLIB, SKi 3AIHCHIOBAIN CBOIO MisUTBHICTH (OyJH 3apeecTpoBaHi) Ha TepUTOPIi
CeBepo10HEIBKOI MICHKOT TEPUTOPIAIbHOT TPOMA/IH;

- 3/IHCHIOE Ha MiJCTaBi JOrOBOPY 3 IOPHAMYHOKI 0C00010, Pi3HIHOI0 0C060I0
- IIANPHEMIIEM HAayKOBO-TEXHIYHE OIPALIOBAaHHSA JOKYMEHTIB, IO IIiUIATal0Th
nozanemomMy 36epiransio B TpynoBoMy apxiBi M. CiBepChKOJOHELBKA;

- NPOBOAMTHL €KCIEPTH3Y LIHHOCTI apXiBHUX JOKYMEHTIB, IO 30epiraloThCs B
Tpynosomy apxiBi M. CiBepChKOJOHELbKA, MTOA€ HA PO3IJIAJ] E€KCIEPTHIM KOMICii
apxiBHOTO BIUIUTy aKTH NpPO BHJIYHYEHHS IS 3HUIIEHHS [OKYMEHTIB, CTPOKH
30epiraHHs AKUX 3aKiHYWITHCS;

- Bele OONIK JOKyMEHTIiB, W0 30epirailoThcs B TpymoBoMy apxiBi M.
CiBepcbKONIOHENBKA, Y TOMY YHCII IUIIXOM CTBOPEHHS Ta IMATPUMAHHS OOJIKOBHX
0a3 JaHuX;

- CTBOPIOE 1 BJOCKOHAJIIOE JIOBIIKOBHH anapaTt A0 apXiBHUX JOKYMEHTIB;

- 3[IMCHIOE BIIPOBA/DKEHHS Ta BHKOPHCTAHHS aBTOMATH30BAHMX apXiBHHX
TEXHOJIOT1H, CTBOPEHHS, BIOCKOHAJECHHS Ta IOMOBHEHHS 0a3 JaHMX, JOBiJKOBOTO
amapatry 10 JOKyMeHTiB, mo 30epiraiotbcs y TpymoBomy apxiBi M.
CiBepChbKOJOHEIBKA,;

- OpraHi3oBy€ KODHCTYBaHHA JOKYMEHTaMH Yy CIYXOOBHMX, COLaJIbHO-
IIPAaBOBHX, HAYKOBHUX Ta 1HIIMX IUIAX;




- iHpopMye TpoMansH, OpraHM JEpXaBHOI BIaAM Ta  MICIEBOTO
CaMOBpSAIyBaHHs, MIJNPHEMCTBA, YCTAaHOBH Ta OpraHizauii mpo ckiaajx 1 3MiCT
nokyMeHTiB TpynoBoro apxiBy M. CiBEpCbKOIOHELIbKA;

- MPOBOAWTH POOOTH IIOAO BCTAHOBJICHHS MICIE3HAXODKEHHS OKYMEHTIB
JIKBIZIOBaHUX HOPHIWYHMX OCI0, MO0 HE HaAIMOUM J0 TpyAOBOro apxiBy M.
CiBepchko/IOHEIbKa, 1HQOpPMyE MpO 1€ 3alHTEPECOBaHI MIJANPHEMCTBA, YCTAHOBH,
oprasi3aiii Ta rpOMajsH;

- BHJA€ apXiBHI /[OBIOKH, KOMIl [JOKyMEHTIB Ha 3alUTH (I3HYHHUX 1
IOPUIUYHHX OCi0;

- 3abe3neuye 30epexeHHS KOH(DIIECHIIHHOCTI NEPCOHANBHMX JaHHWX, IO
00po0sAI0THECS B HOro iHQOpMAaIIHHUX CUCTEMAX;

- BHBYAE, y3arajbHIOE 1 MOMHUPIOE JOCBI pOOOTH apXiBHUX YCTaHOB.

3 IPABA TPYJIOBOI'O APXIBY M. CIBEPCHBKOJIOHEILIbKA

JUis BukOoHaHHA mNoKiIaAeHUX Ha TpynoBui apxiB M. CiBepCbKOJOHEIbKa
3aBJlaHb HOMY Ha/Ia€ThCs MPABO:

- OJEpXXyBaTH BiJ JIKBIiZAaTOpPiB BIIOMOCTI MPO KUIBKICTh, CKJIaa 1 CTaH
YIOPSAKYBaHHS [OKYMEHTIB JJii BH3HAa4€HHSA BapTOCTI IOCIHYT, MO 3AIHCHIOE
TpynoBuii apxiB, BIINOBIAHO 10 IiH 1 Tapu]iB, 3aTBEP/PKEHHUX B YCTAaHOBICHOMY
TIOPAZIKY, Ta 1HIII HeoOX1aH1 BIIOMOCTI U1 poOOTH;

- HaJaBaTH METOIMYHY IONOMOIY JIKBiJAlIHHHUM KOMICiAM (JIIKBiZaropam) 3
MWTaHb, IO BXOAATH 10 KoMrieTeHIii TpynoBoro apxiBy M. CiBepCbKOIOHEIIbKA;

- yKJIajgaTH /IOTOBOPH, YroJd 3 IOPUAWYHHUMH ocobamMu Ta (i3HIHUMHU
0co0aMH - MIANPUEMIISIMH, L0 HE CyNepedaTs YAHHOMY 3aKOHOJaBCTRBY;

- po3poOJATH Ta 3aCTOCOBYBaTH MHOTOBIPHI I[IHM Ha pOOOTH 1 TOCTYTH,
BHU3HA4Y€H1 YUHHUM 3aKOHOJ/IaBCTBOM;

- TpUMaTH Ha JCTIOHOBaHE 30epiraHHs JOKYMEHTH BiJ HIFOYUX IOPHIWIHHX
0c10;

- Opartu yyacTh y 3aCiJaHHAX EKCIIEPTHHX KOMICIH y pa3i po3rjsay Ha HHX
JNOKYMEHTIB, noaanux TpynoBum apxiBoMm M. CiBepCbKOIOHELBKA;

- Opatu ydyacTh y Hapajax, CEMiHapax Ta IHIIMX 3aXOHaxX, SKi MPOBOASTHCS
CiBepChKOOHELBKOI MICHKOIO BIHCHKOBOIO aaMiHicTpaliclo CiBepChbKOJIOHEIBLKOTO
paiiony Jlyrancekoi oOnacti, JIKBIJAIIHHUMH KOMICiAMH  (JTIKBiZaTOpamH),
JlepxapxiBOM, apXiBHMM BIJZIUVIOM y pa3i po3ryisily Ha HUX MUTaHb poOOTH 3
JOKYMEHTaMH;

- onepxyBaTH abo mnpuiMaTH B KOPHUCTYBaHHA Ha JIOTOBIPHHX 3acajax
MaTepiaibHi IIHHOCTI ¥ peCcypcH, a TaKOX CIHCYBAaTH ix 3 OanaHCy (3a BHHATKOM
apxiBHUX (DOH/IIB).




4 MAWMHOBA OCHOBA

4.1 Maitno TpynoBoro apxiBy M. CiBepCbKOAOHEIbKA CKJIaJal0Th OCHOBHI
¢boHau Ta IiHINI MaTepianbHI ILIHHOCTI, BApTICTh SKHUX BIAOOPaXKa€TbCsl B
CaMOCTIHHOMY 0aJlaHCl YCTaHOBH.

4.2 Maiino TpynoBoro apxiBy M. CiBepChbKOJOHENbKa € KOMYHAJIbHOIO
BiacHICTIO CeBEPOIOHENBKOT MICHKOI TEPHTOPIAJIBHOI IPOMAJM Ta HANEXKHUTH HOMY
Ha MpaBi ONEPaTUBHOTO YIIPaBIiHHA.

4.3 JDxepenamu YTBOPEHHS MaiHa Tpynosoro apxiBy M.
CiBepCbKO/IOHELbKA €:

- TpPOLIOBI Ta MaTepianbHi BHECKU BrnacHuka;

- KamiTajdbHi BKJIAJACHHA 1 piHAHCYBaHHSA 3 MICLIEBOTO OIO/IKETY;

- KOIITH, OTPHMaHI 3a HAyKOBO-TEXHIYHE ONpALIOBaHHA 1 30epiraHHA
apXiBHUX JIOKyMEHTIB;

- 1HIII HaJXO/DKEHHs, HEe 3a00pOHEH1 3aKOHOM.

4.4 ChucaHHs, IPOJAX, HAJaHHS B OPEHIy, Nepenadya MaWHa TpyaoBoro
apxiBy M. CiBepCbKOJOHEIbKA 3A1HCHIOETHCS BIAMOBIAHO 1O YAHHOIO 3aKOHOAABCTBA
Vkpainu 3a noromkeHHsAM 3 DPOoHAOM KOMyHanbHOro MaiHa CiBepChKOJOHEUBKO1
MICBKOI BiMCBbKOBOI anmiHicTpaunii CiBepchbKOJOHENBKOro paioHy Jlyrancekoi
obmacri.

4.5 VY pasi npurmmHenHs TpynoBoro apxiBy M. CiBepcpkonoHenpbka (y
pe3yJIbTaTi JIiKBiAalii, 3IMTTs, NOALTY, IPHEHAHHA a00 NEPETBOPEHHS) HOTO aKTHBH
noBuHHI OyTM mnepenaHi oxHii# a00 KUIBKOM HENmpHOYTKOBHM OpraHi3auisiMm
BIAMOBIZHOrO BHAY abo0 3apaxoBaHi [0 JA0Xoay OmoKeTy, fKIIO IHIIE He
nepeada4eHo 3aKOHOM.

5. OPTAHIBAIISA POBOTH TPYIOBOI'O APXIBY
M. CIBEPCBKO/IOHEIIbKA

5.1 TpynoBui apxiB mMpauUIO€ BIANOBIJHO JO PIYHOTO IUIAHY, SKHH
MOTO/KYETBCA 3 ApXIBHUM BULIUIOM Ta 3aTBEPIKYEThbCA AUpEKTOopoM TpynoBoro
apxisy M. CisepcbkonoHenpbka. [IpUMIpHHK PpIYHOTO TUIAaHY Ta 3BITY THpPO HOro
BUKOHAHHS HaJlaeThes Jlep)kapxiBy, apXiBHOMY BIIUILTY.

5.2 VYV Tpynoomy apxiBi M. CiBepchKOIOHEIbKa 30€piraloThCs:

- JOKYMEHTH TpPHMBAJIOTO CTpOKy 30epiraHHs 3 3 0co0OBOro cCkimaaxy Ta
THMYacoBOro 30epiraHHs JIIKBIIOBAaHMX IOPHIMYHHUX OCI0 He3alexHO Bin ¢opmu
BJIACHOCTI, HiANOPAAKYBaHHS Ta (PI3MYHHUX OCIO-MIANMPHEMIIB, SKI MPHITUHWIH CBOKO
JIANIBHICTD, MO AisutH (Oynu 3apeecTpoBaHi) Ha TepuTopii CeBEPOAOHENBKOT MiCHKOI
TEPUTOPIAILHOT TPOMAIH;

- BHOOpYa JOKyMEHTallis THMYAaCOBOTO CTPOKY 30epiraHHs, 10 HaaidNUIa Ha
30epiraHHs BiAMOBIIHO 10 3aKOHOJIABCTBA;

- JOKYMEHTH 3 0COO0BOr0 CKJIaJy THMYacOBOIO CTPOKY 30epiranss, nepeaadi
Ha JIENOHOBaHe 30epiraHHs Ha JOTOBIPHHX 3aCa/iaxX AIFOYMMH IOPHIMYHAMH 0c00aMu
HE3aJIeXKHO Bl GOPMH BIACHOCTI, NIANOPSAKYBaHHS, 110 PO3TALIOBaHI HA TEPUTOPIi



CiBepChKOIOHEIBKOI MiCHKOI TEPUTOPIAJIbHOI TPOMAJIH, SAKIIO 1HIIE HE IEPe10ayeHo
YUHHHUM 3aKOHOIABCTBOM;

- JIOBiZIKOBHIf amapar, 1o po3KpHBA€ CKJIAJ 1 3MICT JOKYMEHTIB.

5.3 TpynoBuii apxiB OYOJIOE€ TUPEKTOP, AKHH MPH3HAYAETHCA HA MOCaay Ta
3BUIBHAETECS 3 IIOCAJM BIAMOBIZHO J0 YWHHOIO 3aKOHOAABCTBAa YKpaiHU. 3
JMPEKTOPOM YKJIAA€EThC KOHTPAKT, B SIKOMY BH3HA4alOThCA NpaBa Ta O0OB’A3KM
CTOpiH, YMOBH MaTepiaIbHOTO 3a0e3neueHHs, CTPOK ii.

5.4  JTupexrop TpynoBoro apxiBy M. CiBEpChKOJOHEIbKA:

- oprami3oBye aisulbHiCTH TpynmoBoro apxiBy M. CiBepCbKOIOHELbKA,
IIEPCOHAIHO BIJNOBIIa€ 32 BHUKOHAaHHA MOKJIAJeHMX Ha TpynoBuH apxiB M.
CiBepChKOJOHEIbKA 3aB/IaHb;

- pO3MNOALIAE 3aBOaHHA MDK TMpaliBHUKamMu TpyaoBoro apxiBy M.
CiBepCchKOIOHEIbKA, KOHTPOJIIOE X BUKOHAHHS;

- BUpiNIy€ BIANOBIZHO [0 3aKOHOAABCTBA IIMTaHHA W00 JOCTYIly
MPEICTaBHUKIB MiATNPHEMCTB, YCTAHOB 1 OpraHisamii - JOKepesl KOMIUIEKTYyBaHHs,
IHIIMX KOPUCTYBAYiB 10 JOKYMEHTIB, IO 3HAXOAATHCS Ha 30epiraHHi;

- TPOBOJUTH NPHHOM TPOMAJsH, PO3IVIAJAac 3BEPHEHHs, IO HAJIEXaTb 10
komnetennii TpymoBoro apxiBy M. CiBepchbKkoJOHelbKa, 3a0e3nedye 3axucT 06a3
NEPCOHANBHUX JIAaHMX, $KIi BHUKOPHCTOBYIOTbCS Yy TpyaoBoMy apxiBl M.
CiBepChKOIOHEIBKA;

- 6e3 mopydenHs aie Bix imeni TpymoBoro apxiBy M. CiBepCHKOIOHEIbKA,
TNPE/ACTaBIsE HOrO iHTEPECH 3 YCIX MHTaHb, IOB’A3aHUX 3 AisubHICTIO Tpymosoro
apxiBy M. CiBEpCBKO/IOHELIbKA;

- ykuazgae Bia imeHi TpyzaoBoro apxiBy M. CiBepChbKOJOHEIbKA FOCNOJaPChKI
Ta iHIIi YTOaM;

- BHJIA€ IOPYYEHHS;

- BIJIKpHBa€ paxyHKH B opraHax JlepaBHOro ka3HadeicTBa Ta B yCTaHOBax
OaHKiB, pO3MOPAIKAETHCA KomTaMu TpyzoBoro apxiBy M. CiBepChbKOIOHEIBKA;

- 3aTBep/DKy€ IIOJIOKEHHA TMpO OIUIaTy [pami, [0CaZoBl 1HCTPYKIil
NPaliBHUKIB;

- CaMOCTIHHO 3/1MCHIOE MPHUHOM Ta 3BUIBHEHHsS INTAaTHHX CHIBPOOITHHKIB 1
THMYaCOBHX MPalliBHUKIB, YKJIAJa€ 3 HUMHU TPYAOBi JOTOBOPH;

- Y MeXaX CBO€i KOMIIETEHIIIi BHIA€ HaKa3H, /1a€ BKa31BKH, 000B’A3KOBI I
BHKOHaHHS BCiMa TmipaliBHHKaMu TpyaoBoro apxiBy M. CiBepchbKOJOHEIBKA,
HAKJIaJ]a€ Ha MPAIiBHUKIB CTATHEHHS BiIOBIIHO JO YHHHOTO 3aKOHO/IaBCTBA.

5.5 Cnyx060Bi  000B'SI3kM  mpamiBHUKIB  TpyaoBoro  apxiBy M.
CiBepChKOIOHEI[bKAa BHM3HAYAKOTHCA IMOCAZTOBUMH IHCTPYKLISAMH, 3aTBEPKCHUMU
JUPEKTOPOM. '

5.6 IlpaniBauku TpyaoBOro apxiBy HECYTh BiJNOBIJIANbHICTh 32 HEHAJEKHE
BHKOHAHHSA CBOIX 00OB'SI3KIB 3Ti/IHO 3 YAHHUM 3aKOHOJAaBCTBOM Y KpaiHH.

5.7 llratHW# po3muc, 3MIHM 0 HBOTO Ta YMCEIbHHM ckiaa TpymoBoro
apxiBy M. CiBepCBKOJOHEIbKA 3aTBEPIKYETHCS Ha4YaaTbHUKOM CiBEpCHKOAOHELBKO1
MICBbKOI BIHCHKOBOI aamiHicTpamii CiBepChKOJOHENbKOro pahoHy JlyraHcbkoi
o0acTi, 3 ypaXyBaHHSAM BUKOHaHHS BCIX NOKJIaJICHHX Ha HBOTO 3aBJiaHb, KUIBKOCTI



JIOKyMEHTIB, III0 3HaXOJAThC Ha 30epiraHi i miaaraioTs 36epirantHio B TpyaoBomy
apxiBi M. CiBepCbKOJOHEIbKA, 0OCATIB JOB1AKOBOI pOOOTH.

5.8 Tlopsgox B3aemonii TpyaoBoro apxiBy 3i CTpYKTYPHHMH IIiAPO3/IiIaMH
CiBepCbKOIOHEIBKOI MiChKOi BilicbkoBoi aaminicTpanii CiBEpCHKOAOHELBKOTO
paiioHy JIyrancbkoi 001acTi BU3HA4a€ThCA 3T1IHO 3 YUHHMM 3aKOHOJIaBCTBOM.

6. KOMIIETEHIIISA TA IOBHOBAKEHHA BJIACHHKA

6.1 IloBHOBakeHHsT BilacHMKa BHW3HA4alOTHCS YHUHHHM 3aKOHOIABCTBOM
VYkpaiHu.

6.2 J1o BUKJIFOYHOI KOMITETEHIIi1 BacHuKa HaIeXHUTh:

— BM3HAYEHHS OCHOBHHX HAIPAMKIB IissIbHOCTI TpynoBOro apxisy
M. CiBepChKO/I0HELbKa;

— 3aTBEP/KEHHS IITAaTHOTO po3nucy TpyaoBoro apxisy
M. CiBepCbKOIOHELBKA,;

— 3aTBeppkeHHs [10710)KEeHHS YCTaHOBH Ta 3MiH 1 JONIOBHEHB 110 HHOTO;

— NpPU3HAYEHHS Ta 3BUIbHEHHS KepiBHHKA Tpyn0BOro apxisy
M. CiBepCHKO/IOHEIIbKA,

— iHmi TWTaHHA, fAKi BiJHECEHi 10 BHMKIIOYHOI KoMmeTeHUii BnacHuka
BIIMOBITHO JI0 YAHHOTO 3aKOHO/1aBCTBA Y KpaiHHU.

7. IPHIIMHEHHSA TPY/JIOBOI'O APXIBY M. CIBEPCBKOJOHEIIBKA

7.1 Ipunusesns TpyzaoBoro apxiBy M. CiBepCbKOJOHENbKA 3IIHCHIOETBCA 3a
pimeHHsM BracHHKa B NOpSAKy, BA3HAYCHOMY YHHHHM 3aKOHOJIaBCTBOM YKpaiHH.

8. MOPSAAOK BHECEHH3s 3MIH /10 HOJIOXEHHS

8.1 3minm 1m0 IlomoxkeHHSs OG(OPMITIOIOTECA y BHIVISAI HOBOi peJaKilii,
3aTBEP/KYIOThCA BiacHUKOM.

8.2 TlonoxeHHs Ta 3MIHH J0 HbOIO PEECTPYIOTHCS BIANOBIIHO IO YHHHOIO
3aKOHO/IaBCTBa Y KpaiHH. '

8.3 Hosa penmakuis ITonoxeHHs HaOyBae YMHHOCTI 3 HHSA 1i J€pXaBHOI
peecTpailii.

[lepmmi 3acCTYNHHK HAYAJILHHKA

CiBepcbKoaoHENbBKOI MiCHKOL )
BilichKkoBoI anmimicTpauii ) - €prenis BOMKO



